NAVARRE AREA BOARD OF REALTORS®

Transparency/ Public Records Policy

Minutes shall be taken to accurately reflect each meeting (Committee and Board of Directors).

The Minutes will be presented at the next subsequent meeting for approval and filed with the Chief Staff
Executive in accordance with the Document Retention policy.

Minutes of all meetings are available to any member, via appointment with the Secretary or Chief Staff

Executive.

Financial records are available to any member via appointment with the Chief Staff Executive or

Treasurer.

Approved December 3", 2008



